How To Configure Schedule Availability ElShare

1 Go to "Schedule" tab

SUN

Categories
3l

All

New Bookings
8:00AM - 12:00PM

dule sign Required

Assigned

On The Way 12:00PM - 2:00PM

Task Started

Completed 2:00PM - 4:00PM

Contract Bookings

UO0000000 s

One-Time Bookings 2:00PM - 6:00PM

6:00PM - 10:00PM
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2  Click "Configure Schedule"

< 31 Mar 2024 - 06 Apr 2024

Create New Booking

Configure Cut Off Duration = Configure Schedule

Filter Employee

TUE WED

2 3

THU

FRI SAT
B 6

Customer: Triffin Gourmet
Employee: Li QuanFeng
Service Type: Commerci..

Payment:

3 Utilise the toggle buttons to turn on/off the store's availability.

A to 10:00PM)
Monday ()
Time slots Slots Per Session
10:00aM  |-[1200PM |5 |
12z00pm  |-|200PM |5 |
|200pM  |-[400PM |5 |
|a0opm  |-[6:00PM |5 |

O O O @
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Tuesday ()

Time slots Slots Per Session

10:00aM  |-[1200PM |2 | ©

200pm |- [200Pm ]2 | B
[200eM |- [a00pm |[[i =
[4:00PM |- [e:00Pm |1 | B
o

Wednesday ()

Time slots Slots |
o:00am | -[1i200em  [[1
1200PM  |-|200PM |2
otoopm | -|03:00PM |2

+

Add Time Session



4 Click "Save" to confirm your schedule

+ +
Add Time Session Add Time
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